
BNSF Material Invoice Submission Process
Purchase order invoices 

Effective September 1, 2003, the BNSF Disbursements Management Department implemented a 100% electronic invoicing environment and no longer accepts paper purchase order (PO) invoices. 

In order to comply with this requirement, there are three (3) electronic invoicing options available to you as our vendor: 

1.
Traditional Electronic Data Interchange (EDI):  To receive a copy of the rail industry EDI implementation guidelines, navigate to the Rail Industry web-site at the following link:  https://railcis.org/information-standards/edi-guidelines/edi-introduction-and-overview/edi-transaction-sets/.  This site will provide you with information regarding the implementation guidelines for EDI.  Please note that your company is required to have access to a Value Added Network (VAN) line in order to send invoices electronically through traditional EDI.

2.
Online Rail Industry Supply System (ORISS) – Level 1 of Service “ORISS with Purchase Orders and Invoicing”:  This is a web-based application that allows you to view/receive purchase orders and send invoices to BNSF through the internet for a $25/month subscription fee.  To register, navigate to https://oriss.www.transentric.com/ors/.  To complete your registration, you will need your BNSF vendor number (Customer-Assigned ID).  Please send an email to vendor.master@bnsf.com to request your ORISS Customer-Assigned ID.

3.
Online Rail Industry Supply System (ORISS) – Level 2 of Service “ORISS with Material Invoicing Only”:  This is a free web-based application that allows you to transmit your invoice to BNSF through the internet.  There are no fees assessed for this level of service.  A copy of your purchase order is not provided by ORISS with this level of service.  You must have a copy of your purchase order on hand to ensure the invoice information you input matches the data in the BNSF system without exception.  (You may view purchase order copies online through the free, web-based BNSF Web Vendor Inquiry application.  Refer to additional information under BNSF Disbursements Management below.)  To register, navigate to https://oriss.www.transentric.com/ors/.  To complete your registration, you will need your BNSF vendor number (Customer-Assigned ID).  Please send an email to vendor.master@bnsf.com to request your ORISS Customer-Assigned ID.
Non-purchase order (miscellaneous) invoices 
1.  QuickPay (BNSF Internal) – You will send a paper invoice to the BNSF employee who requested the goods or services.  This employee will enter the invoice into the QuickPay web-based system on your behalf.  Once entered and approved, the invoice is processed for payment according to payment terms.

